
Help Sheet: Adding Language Skills to your Profile 
 
Step 1: Log in 
 
Step 2: If you have already submitted your profile, you will need to withdraw it first for editing – just click on the  

‘retract’ button at the top of the screen. 
 

 
 
Step 3: To add spoken languages, select the language, then the level of fluency and then click on ‘Add’. 
 
 
 

 
 
 
Step 4: Repeat for each language that you would like to include. 
 
Step 5: Repeat for written languages. 
 
Step 6: Once you have finished updating you profile, you need to click on the ‘Submit my Profile’ button at the 

bottom of the page. 
 
 

 


