Help Sheet: Adding Language Skills to your Profile
Step 1: Login

Step 2: If you have already submitted your profile, you will need to withdraw it first for editing — just click on the
‘retract’ button at the top of the screen.

Notice

Thiz prafile iz currently live onthe UACES
website and reviewwable by the public. If you
wizh to re-edit the profile you can, however,
retract it, edit it, and resubmit it.

retract

Logout

Step 3: To add spoken languages, select the language, then the level of fluency and then click on ‘Add’.

Languages skills {spoken):

Add spoken : : :
Onee you have selected 2 fanguage, and vaur fevel of Iangu:llge' Select one: bt Sele -
prafiency, make sure you click an ‘add’ for it to be incinded Ldd
In yonr profite, Yoo can then select further langnages if
Spproriate.
Languages skills {written): Add written ; T ’
Onee you have selected 2 fanguage, and vaur fevel of language: Select one: i ASdZIECt one: G

prafiency, make sure you click an ‘add for it to be incinded
In yvonr profite, Yoo can then select futher langnapes if
Spprariate.

Step 4: Repeat for each language that you would like to include.

Step 5: Repeat for written languages.

Step 6: Once you have finished updating you profile, you need to click on the ‘Submit my Profile’ button at the
bottom of the page.
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